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What is Mendeley?

Mendeley is a free reference manager and academic social network 

that can help you store, manage and share references and research 

data, collaborate with others online, and identify career opportunities.
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Getting started Mendeley.com

https://www.mendeley.com/


Mendeley account



Item Free 

Mendeley

Mendeley

Institutional Edition

Personal library space 2 GB 100 GB 

Shared library space 100 MB 100 GB

Private group size (collaborators) 25 Up to 100

# of private groups 5 1000

Comparison of Free Mendeley vs MIE



Overview:

Using Mendeley

Reference Manager

Build your knowledge



Solutions for building your knowledge 

Mendeley Reference Manager Mendeley CiteMendeley Web Importer



Mendeley Reference Manager

Download the desktop version: 

mendeley.com/download-reference-manager

Access the web version: 

mendeley.com/reference-manager/library

https://www.mendeley.com/download-reference-manager
https://www.mendeley.com/reference-manager/library


Organize:

Building a library

Build your knowledge



Adding references

Select a file or folder to 

add from your computer

Add a reference by

manually entering details

Import from another 
reference

manager, or BibTeX



Mendeley Web Importer

mendeley.com/reference-management/web-importer

https://www.mendeley.com/reference-management/web-importer


Mendeley Web Importer



Exporting references



Always up to date with automatic sync 



Organize:

Managing your library

Build your knowledge



Managing your library

All references in your 

personal library

References added 

in the last 30 days

References opened 

in the last 30 days

All references you’ve

listed as ‘Favorites’

Publications you have 

authored and claimed 

through the Scopus 

Author Profile

Smart Collections

All references you 

have deleted

Mark references read 

or unread

Use column headings to 

order your references

References with 

attached PDFs can be 

opened with the Reader

Star items to mark 

them as ‘Favorites'



Creating and using custom collections

Your custom collections

Create a new custom collection



Using the action panel

Add references to 

collections or private 

groups



Searching your documents

Mendeley’s search tool will 

return results based on the 

reference title, author, year 

or source

Select a specific collection

to search within it

The main view will be

filtered accordingly

Enter your search term in 

the search field



Read:

Highlighting and 

annotating documents

Build your knowledge



Reading PDFs



Highlighting and annotating



Mendeley Notebook

See all your Notebook pages

Create as many Notebook pages as you need

Add a Notebook title

Type into the body of a Notebook page

All highlights added to the Notebook 

page will appear. Navigate back to the 

source of any highlight by selecting it



Cite:

Using Mendeley Cite add-in 

for Microsoft  Word

Build your knowledge

®



Installing Mendeley Cite (one time setup)

From the 'Insert' menu 

in Microsoft® Word



Generating in-text citations in Word



Inserting your bibliography



Finding a citation style



Collaborate:

Create private groups 

to share ideas and 

references

Build your knowledge



Mendeley Groups

See the groups you created or joined

Add documents to a private group by 

dragging and dropping



Share PDFs with members 

of your private group

Private Groups

Share highlights and 

annotations with members 

of your private group



Stay up to date:

Keep an eye on 

important trends and 

seamlessly access 

research



Search the Web Catalog

…and quickly access research

Select ‘View PDF’ to go 

straight to the full-text article

Use ‘+Add to library’ to quickly 

add a reference to your library

Select the article’s title to view 

the abstract and related articles



Get statistics

Use keywords to explore 

similar research

Discover statistics about an article 

to assess if it’s relevant to you or to 

inform your own research direction



Manage my 
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Organize and optimize 

the discoverability of 
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Organize and optimize the discoverability of your data

Mendeley Data Search: a comprehensive data 

search engine including 20+ million datasets 

indexed from 1000s of data repositories

Mendeley Data Repository: a repository 

specialized for research data, to store and share 

datasets following the FAIR data principles

Mendeley Data Manager: a collaborative team 

workspace where you can share project data, 

integrate external data sources securely and 

prepare datasets for publication

Mendeley Data Monitor: provides tools to track 

datasets published by researchers both within 

and outside the institution, to facilitate 

compliance with funders’ mandates and enable 

reporting and showcasing

https://data.mendeley.com/

https://data.mendeley.com/


Advance your career:

Own your reputation 

and identify top talent 

and opportunities



Mendeley Careers

mendeley.com/careers/

https://www.mendeley.com/careers/


Find a job



Talk to us:

Let us know if you need 

help or resources
community@mendeley.com



Mendeley support

mendeley.com/guides https://service.elsevier.com/app/home/supporthub/mendeley/

https://www.mendeley.com/guides/
https://service.elsevier.com/app/home/supporthub/mendeley/


PAKQLC

1. Go here to claim your certificate: 

2. Use the following code to claim your 

certificate

Note: if you have not registered with 

Elsevier ID, you will be prompted to do so. 

Please do register yourself using 

institutional/personal email address

Claim Your Certificate!



Thank you!
https://www.surveymonkey.com/r/YLFS2021


